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the transfer documents are drawn. 
6.	 Call upon the Purchaser and the Seller to attend to the 

signing of the documents drafted.
7.	 Apply to the Receiver of Revenue for a transfer duty 

receipt/exemption.
8.	 Payment is made to the local authority of the rates and 

taxes. 
9.	 Upon receipt of the guarantees/undertakings from the 

bond attorneys, the guarantees/undertakings which are 
required to cancel the existing bond are sent to the at-
torneys attending to the cancellation of the bond.

10.	Once the transfer duty receipt/exemption and a clear-
ance certificate have been obtained, arrangements 
are made with the Attorneys attending to the registra-

tion of the Purchaser’s bond and the attorneys attend-
ing to the cancellation of the existing bond to have all 
the documents lodged simultaneously in the Deeds 
Office.

11.	After examination of the documents by the Deeds 
Office the transfer and the bond will be registered and 
the existing bond cancelled.

12	 Upon registration of the transfer in the Deeds Office, 
the Purchaser becomes the registered owner of the 
property, the Bond Attorney pays the bond proceeds 
to the Transferring Attorney, the existing bond is  
settled, the Estate Agent receives his/her commission 
and the Seller receives payment of the balance of the 
proceeds from the sale. 

1.	 Receive instructions to attend to the transfer.
2.	 Request the original title deed, original mortgage bond 

and the cancellation figures from the existing bond 
holder. 

3.	 Request a statement from the local authority setting 
out the rates and taxes payable for a period of ap-
proximately three months in advance. 

4.	 Obtain the relevant information from the Purchaser 
regarding the institution that granted the bond and  
obtain payment of the deposit in terms of the Agree-
ment of Sale (if applicable).

5.	 Once the Purchaser’s bond has been granted, guar-
antees/undertakings are requested from the Attorneys 
who are attending to the registration of the bond and 

EXPENSES FOR THE SELLER
Agent’s Commission; Bond Cancellation Costs; Avanced 
Municipal Rates and/or Levies; Electrical Certificate; Gas 
Certificate (if applicable); Electric Fence Certificate (if ap-
plicable); Beetle Certificate (if applicable); and Plumbing 
Certificate (City of Cape Town).
 

EXPENSES FOR THE PURCHASER 
Transfer Fees; Transfer Duty; Pro Rata Rates and/or Lev-
ies; Bond Registration Fees; Bond Initiation Fees; Deeds 
Office Fees; Postages & Petties; Deeds Office Searches; 
and Software expenses.


